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RETURN TO SCHOOL / COLLEGE AFTER A MISSING EPISODE

RECORD OF CONVERSATION
This form should be completed in circumstances when a child/young person;

· has left school /college without permission during the school / college day and

            their whereabouts is unknown OR 

· they have not attended school / college as expected and their whereabouts is

            unknown

(The young person may also have been reported missing to Police – you may need to link with Gemma Doherty, Missing Co-ordinator at South Tyneside Council – gemma.doherty@southtyneside.gov.uk who may need to arrange for a Return Home Interview)

	Name of Child/Young Person:
	

	Sex: M/ F


	Date of Birth:
	Year Group:
	

	Details of any disability / medical condition:
	

	Name and contact details of staff member undertaking conversation 


	

	Date of Missing Episode:
	
	Date Returned:
	

	Time Reported Missing:
	
	Date of Conversation:
	

	Notification of missing to other parties (police, parents / carers)
	(Date, time of notification and to who)

	How many episodes has this young person had?
	This Week:
	

	
	This Month:
	

	Is there any obvious pattern emerging, e.g. days/times/particular subjects etc


	

	Are there any other professionals involved with this Child / Young person?
	


	Young people should be informed that the purpose of the Return to School / College conversation is to ensure they are safe and well and to support them with any difficulties they may be experiencing.
 

	

	What happened to make you go missing or why did you go missing? (bullying, DV, emotional, physical, sexual, neglect, drugs, CSE)

Note: if CSE concerns are identified consideration should be given to completion of the Stage 1 CSE Screening Tool


	Was it planned?
	Yes / No

	Where did you go?
	

	How did you get there?
	

	Who were you with?
	

	What did you do whilst missing?


	

	What made you return to school?
	


	Establish if the young person has been victim of crime (physical harm, threats, kept at a place against their will, sexual harm).  If so what happened, where, by whom?




	Is there anyone you are afraid of at the moment?  Yes             No
	Details:



	Are your parents/carers aware that you have been missing from school?  Yes         No
	Details:

	When did you return home?
	Date:

	What is it like where you are living at the moment?
	

	Are you worried or upset about anything?

Yes          No
	Details:



	How do you feel now you are back?


	Positives:

	
	Negatives:

	

	Have you got into difficulties whilst missing from school? (For example, contact with the Police, contact with older adults, offending etc)



	What can we do to support you and stop you going missing again?

School Interventions:

Local Authority Interventions:  e.g. Referral to Matrix, Sexual Health, Early Help etc



	Strategies and support identified. Please indicate any timescales attached to these: 



	Risk factors: Bullying/CSE/Alcohol and/or Substance Misuse/Suicidal Thoughts/Self Harm/Mental Health Issues/Other




NEXT STEPS

	Information shared with Head of Year and Designated Safeguarding Lead

Yes               Date:                                        No                           If No, Why Not?



	Additional Comments:



	Information shared with parents/carers: 

  Yes              Date:                                          No  
             If No, Why Not?(CP Issues/Concerns)



	Additional Comments:



	Information shared with Police Intelligence:  For ‘soft’ intelligence only – CSE, Missing and/or Trafficked  Information e.g. Car Registrations, Unknown Nicknames, locations , associates , mode of transport etc. It is very important.to share any information with the Police.          Do not send this form.
Forceintelligence@northumbria.pnn.police.uk 

Yes                No
Date:                        If no, Why Not?

	Additional Comments:



	Referral made to Children and Families Social Care:

Yes                Date:                    No                          If No, Why Not?



	Stage 1 Screening Tool (MSET Framework) completed and submitted to both the South Tyneside Safeguarding Children and Adults Partnership (STSCAP@southtyneside.gov.uk) and Children and Families Social Care (ContactandReferralteam@southtyneside.gov.uk)

Yes               No                          Date:



	Any further information:



	Review Date and Time:




	Impact:    % Attendance

                Result

                No further episodes of missing



	Signature:

Date: 




This form should be returned to the STSCAP at  STSCAP@southtyneside.gov.uk
 

within 5 working days of the Return to School Conversation
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